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Appendix 1  
 
University of Nottingham Prospective Students’ Portal: 
A step-through guide 
 
The following guide gives an idea of some of the functionality of the PSP.  Please 
note that depending upon the stage in the application process that a user is at, the 
user will see different information.   
 
The user for the following screen shots is a home applicant at the start of their 
application to the University of Nottingham and therefore will only see functionality 
for that stage of the application.  Overseas applicants have additional functionality 
based on their domicile. 
 
As the application progresses, more functionality will be exposed to the user, for 
example: 

• The status of their accommodation application 
• The ability to pay for tuition fees and accommodation online 
• Locations and times of student registration 

 
Example Pre-login pages 
 
The login page 

• Login page at http://my.nottingham.ac.uk/psp/ 
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Help page 
• Quick help guide for new users 
• Contact form to request additional information from our support team 
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Example Post Login pages 
 
Home tab 

• Welcome Message / Application Status 
o Shows details of current application(s) to the University of Nottingham 

and the status of each application. 
o Links to the current online prospectus entry for each course that the 

user has applied for (see next page). 
• Personal Announcements 

o Shows any current announcements that have been targeted at this 
particular user. 

• My Details 
o A summary of the contact details held by the University – collected by 

UCAS 
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Click through for the Prospectus Entry: 
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My Application Tab 
• A step-through guide to the application process 
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My Application Tab (continued) 
• Profiles of current students 
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Student Life Tab 
• Virtual Tours of the University of Nottingham 
• Information regarding all aspects of life as a student at the University of 

Nottingham 
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Finance Tab 
• Fee Estimator 

o A live calculation of the estimated cost of the first year of study at the 
University of Nottingham. 

 Pull downs to choose accommodation types and course (in the 
case of applications for multiple courses) 

o Values will change based on the course(s) applied for and 
accommodation chosen.  As the application progresses, this 
functionality will become more accurate, based on  

 the accommodation type chosen 
 a firm choice of course (in the case of applications for multiple 

courses) 
• Finance Links 
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Nottingham Tab 
• Local Information 
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Contact Us Tab 
• Contact details for the Admissions Office 

 

 
 
 
 


